Housing Court
Locations

Bronx
1118 Grand Concourse
Bronx, NY 10451

718-466-3025
Bronx NYCHA

851 Grand Concourse
Bronx, NY 10451

718-618-3566

Brooklyn
141 Livingston Street
Brooklyn, NY 11201

347-404-9201

Harlem
Community

Justice Center
170 East 121 Street
New York, NY 10035

212-360-4113

Manhattan
111 Centre Street
New York, NY 10013

646-386-5500

Queens
89-17 Sutphin Boulevard
Jamaica, NY 11435

718-262-7145

Red Hook
Community

Justice Center
88-94 Visitation Place
Brooklyn, NY 11231

718-923-8200

Staten Island
927 Castleton Avenue
Staten Island, NY 10310

718-675-8452

Hotline for Housing Help

We can answer
questions about:

housing court

We can screen you
for referral to:

charity assistance

eviction legal clinics
tenants’ rights FEPS providers
NYCHA HomeBase and HRA

getting repairs

call us
212-962-4795

Tuesday, Wednesday and Thursday
Qam to 5pm

housingcourtanswers.org

Housing Court Answers does not provide rental assistance,
but provides referrals.

This information sheet was prepared by Housing Court Answers.
This information is not to be considered legal advice.
If possible, consult a lawyer.

HOUSING COURT ANSWERS

Fighting for Justice

Eviction Notices

for tenants

Who can evict me from my apartment?
Only a marshal or sheriff can remove you.

It is illegal for your landlord to lock you out.
The marshal must serve you a notice before
the eviction. He or she will have a badge.

A landlord must have a judgment from the
court and contact the marshal to proceed
with an eviction.

When can the marshal evict me?

You should receive a marshal’s notice of
eviction, sometimes called a 6 day notice.
It will include your court index number,
the marshal’s name, address, and phone
number and the date that the notice was
served on you.

The notice can be served by the marshal

or a process server. It should be given to
you by hand. If it is not delivered by hand,
then it should be taped to or slid under your
door and also mailed to you by certified and
regular mail.

If you were served the notice by hand, you
have 4 business days before the marshal
can evict you. If the notice was taped or put
under your door but not handed to you, you
have 6 business days before the marshal
can evict you.

Marshals set their schedules every day at
3pm for the next day, so you can call the
marshal who served your notice to find out if
you are scheduled.

How can | stop an eviction?

Go to court to file an order to show cause. You
will fill out a form asking the judge to reopen
the case. If the judge signs the OSC, you

will get a new hearing. To stop the eviction,
serve a copy of the OSC on the marshal and

the landlord. If you do not serve the OSC
correctly, you could be evicted.

What happens when the marshal

comes?

If you refuse to let the marshal in, he or she
can use force to enter the apartment. The
marshal will do an eviction or a possession.
The landlord will tell the marshal which to
do.

A possession means the marshal will order
you to leave the apartment and then change
the lock on the door. It will be up to you to
get your things out of the apartment. Your
landlord can move everything to storage if
you do not make arrangements to remove
them.

An eviction means that the marshal removes
all of your things from the apartment and
moves them to storage.

What if the marshal comes and | don’t
have time to go to court?

Take what you can carry. Dont forget:

ID

legal papers
medicine
valuables
personal items

Go to court right away. File a post-eviction
order to show cause. It can stop the landlord
from removing your things or renting the
apartment, and give you time and limited
access to the apartment.

If the marshal came while you were not
home, you can still file an OSC. Ask the
judge for access to the apartment to get
some belongings.



What if someone who lives in my home
is sick, disabled or elderly?

If an adult is sick, disabled, older than 62,
or at the end of a pregnancy, or if there is
an infant living in the home, get proof or

a doctor’s note and fax it to the marshal.
The marshal is required to refer your case
to Adult Protective Services (a city agency).
APS may come to evaluate you for services.
This can delay eviction by 2 weeks while
APS evaluates your family.

Can | get back into the apartment after

| have been evicted?

After eviction, there is still a chance that
you can get back into the apartment. Go

to court right after the eviction and file an
order to show cause. The judge may allow
you in to get your things. You may be able to
move back into the apartment.

Ask the judge to order the landlord to

keep the apartment for you and give you a
chance to pay what you owe. You may have
to pay legal fees or marshal fees.

If | stopped the marshal’s notice, can

they still evict me?

After you serve the order to show cause on
the marshal, he or she cannot evict you until
after the next court date.

The judge will decide how much more time
you get at the hearing. The judge will say

if the marshal will have to re-serve you the
eviction notice or if he or she can still evict
you with the previous notice. Sometimes,
the judge will order the marshal to re-serve
you by mail only.

A marshal’s notice is effective for 30 days
from the date it was served. That means
that a marshal can come back and evict you
without re-serving the notice if it has been
less than 30 days since it was served and

the judge does not require re-service. If it
has been more than 30 days since the last
marshal’s notice was served, the marshal
will have to serve you another notice

and wait the 4 or 6 business days before
evicting you.

What is an illegal eviction?

An illegal eviction is when someone other
than the marshal or sheriff locks you out
AND you were in the apartment for more
than 30 days OR you paid rent OR had a
lease.

If you have been illegally evicted, you
can go to your local police station for
help. According to section #214-12 of the
Patrolman’s Guide, a police officer should
help you get back in your apartment.

Another option is to go to Housing Court
and file an order to show cause to restore
possession. Tell the clerk you were illegally
locked out. You will need to know the
landlord’s name and address in order to file
the papers.

What is a constructive eviction?

A constructive eviction is when the landlord
or management cuts off your heat or water
or electricity or does something else to stop
you from entering or using your apartment.
If your landlord does this, call the police.
The police should force the landlord to
restore your services. You can also file an
emergency HP Action against your landlord
in Housing Court.

Sample Marshal’s Notice

CIVIL COURT OF THE CITY OF NEW YORK
COUNTY OF

BRONX
My Landlord LLC

against Patitionas
Sally Tenant LandTord
123 Any Street CITY MARSHAL
New York, NY 10001 Rripandeni | - -
Tenam ) THOMAS J. BIA
| 181 EAST I&lat ST.
BROMX, MY 190451
Rpondens 718=-E81-BATA
Underrengnr
Feame of Tenan: andior underserans being fionnous and sabagwn, perion infeaded
Derapang apariment sef etk belom YO IMPORTEARMT 10 FLEASE! BE ADVISED THAT YOUR

Docket # 0001111/2006

'NOTICE OF EVICTION

Anesmalive Senace / Mafing
To the abowe named 1anants and undersnants:

Plaase lakn rofics thal the Cour has ssued & wament lof your evichon. ||
you fail 1o vacate the descrbed pramises, YOU MAY BE EVICTED,
WITHOUT FURTHER NOTICE, ON THE SIXTH EUSINESS DAY AFTER
THE DATE OF THIS NOTICE of on any business day thareahar,
“Busingss days® are Monday Srough Friday excapl lagal holideys

The ONLY way you can siop this eviction is if a Court lssues an coder
%o show causae that stays your eviction. You may apply for such an
cadler at the Chil Court, Landlord - Tanant pat, in your baraugh.

Il & Courl stay ol your eviction ia in eflect, you will ba avicted only il the
say ands or B vacated by te Court I te Court has alisady cedensd that
you may be evicied i you sl 0 make 3 paymenl of comply wilh The
CourTs ander by a ceran dale, your ladum 0 pay or comply with the
Courrs ordar by thal dabs mary eesull in your eviclion without furthar notice

If you are dependant upen & person in the millary sarvce ol The Unded
Stales, advise e daerk of the Courl immadiately in onder 1o proiect your
eghis,

1 you neeed legal assistance, tha Legal Ald Socaty may be abie b assis!
you fchack telaphona EsSng in your bomugh]. A sanior piazen wha nesds
Iogal assistance may contact the Mew York Cay Department lor the Aging,
2 Latayena Samal, Naw York, Mew Yor 10007, (202) 442-1000

H you recehns public assistance, nobly you casrworker immediately. Tha
Human Rescurces Adminisiabon may be able o help you with back
paymants whelher or nol you fecene public assstanc, Call (T18) 291.

1900 bor inkoemalion. -y HRA # B77-472-8411

DATE OF NOTICE?

BE/ D2/ 2ADE

Fomity known &3 "T2-hour nofice.” Additional Bme Fas been aliowed lor maiing

EVICTIOMW mAy BE SCHEDULED OM

(?/:O ny OR THEREAFTER
NOTIFICACION DE DESAHUCIO

hotficacion Altama [ Posia
A los susodichos inguiines y sub-inquilings

Tenga & blan notar que la Core ha emitdo una order de desahucon en
contra da usted. 5i no desalja al local dascrile, USTED PUEDE SER
DESHAUCIADO, 5™ NOTIFICATION ADICIOMAL, EL SEXTO DI&
HABIL A PARTIA OE LA FECHA DE ESTA NOTWFICATIOM o an
cualquier oia habd de ahi en adoniante. Los “das habites” son Lunes a
Viemes, excepio bos thas de festa legaas

Usied puede datener esbe deshaucio SOLAMENTE i una Corls emite
una orden judicial imslruyendale a usted & mosirar molivos
justificanies para suspender su desalojo, Usted puede salicitar esa
orden (Order bo Show Cawse] en la Corte Civil, Seccion dal
Prepietario - bnguiing (Civil Court, Landlord - Tenant parl) en su
oandada.

5i una suspension g Su desahuco por oden de la Core esta en efecio,
sl serh deaaiojaca S0 o 1 suspension caduca o la Cone ka anula. S
la Corta ha ondenado ya que ushed pusde ser desaiopdo & no cumple
on hacar un paga o con la omden de la Corle & partir de una lecha de
wndrmiento, Su ncumplimento con &l pago o con la onden de la Coee al
Begar aaa lecha puade resullar er su desahucio sn notication adconal.

5i usted depande de una persona qua perenece al Sendcio Militar da log
Estados Linidos, notifquesalo inmediatimente & Secretany de 1 Cone
|Court Clark) pada asi proleger s darechos legales

5i usted recesia ayuda legal, b Legal Aid Socasty 18l ez puede ayudana
(consuble la gua leleforsca de Su condado) Una persora de edsd
avanzada que necesila ayudn kegyl puede comunicarse con ol
Departamanto paras Personas Mayores de i Ciudad de Nueva Yook,
2 LatayeRa Sireal, New Yook, Mew York 10007, [217) 4421000

5i usied recibe asslenda pubbca, notifqueln a su rabajador social
{emaworker] inmedalaments. La Adminshiacon &0 Recursos Humanos
tal wer pundo ayudade con lod pagos alasadas, recba usied o no
ASisterdcia publica, Liamg al (T15) 291-1900 para indymacion

NUEVD HRA # B77-472-B4l11

Aol CONDGCD oM "Aviss di Déshauca do T2 Homas.* Sa ha concedido iompo adcaonal (s ernis! Do Comed,
+ Thir diaia of s nobca shall ba on or aRer ihe dals the roSos is maed 1o The nespondant
La techa da este notihcacion 58 Ikars & da an oue se | eraa o apelsto o GASDUGS do 058 dia




